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SEFRCC REMO 1 FORM

Removal and Resettlement Scheme Claim Form

TO BE COMPLETED IN BLOCK CAPITALS

	Name:


	
	Address for cheque to be despatched:

	Department:


	
	

	Post held:


	
	

	Date duty began:
	
	


Please read the attached policy document for guidance before completing this form.

I certify that the criteria detailed in the notes for guidance overleaf have been fulfilled in respect of this claim, that in the case of Removal and Resettlement expenses I have incurred the full amount of the expenses on which the claim is based; and that such expenses have not been and cannot be claimed or reimbursed from any other source by myself or by any other member of my family.

I undertake to repay to the South East Fire & Rescue Control Centre Limited:

(a) the whole of the amount paid to me under this claim if I leave the South East Fire & Rescue Control Centre Limited within 12 months after taking up my appointment.

(b) one half of the said amount if I leave after 12 months, but before 2 years after taking up my appointment.

	Signed:


	Date:




FOR SEFRCC USE ONLY

	Approved:

(Chief Executive)


	Date:


FOR FINANCE USE ONLY

Summary of claim (b/forward from overleaf)

	Amount claimed
	£


	
	Budget centre
	

	Removal expenses
	
	
	Detail code
	

	Resettlement expenses
	
	
	Amount charged
	£

	Incidental expenses
	
	
	
	

	Lodging/travel allowance
	
	
	
	


	Certified for payment:

(Head of finance)


	
	Checked and despatched by payroll

Date:


Removal and Resettlement Expenses

IMPORTANT: applicants are required to complete the details set out below.  Failure to supply the information, together with the relevant receipts, e.g. Estate Agent’s, Surveyor’s, Solicitor’s accounts) for all expenditure, on which this grant is claimed, will lead to delays in settlement of the claim.
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NOTES AND GUIDANCE ON CLAIMING REMOVAL AND RESETTLEMENT EXPENSES

GENERAL

1. This scheme applies to all categories of staff subject to the following over-riding considerations:

(a) that the scheme is an incentive to recruitment and as such, is intended to apply to those categories of staff in respect of which there are recruitment problems.

(b) That the provisions of the scheme for the payment of removal and resettlement expenses do not automatically apply to new appointments.

2. The original receipted VAT invoices must be attached to the claim form in respect of all expenditure for which a grant is claimed.  Payment will be delayed if these documents are not submitted correctly.  These documents will not be returned.

3. The scheme will only apply if an employee’s permanent residence at the time of application is significantly beyond a 50-mile radius of the Regional Control and arising from an appointment, they are moving to a permanent residence within a 20-mile radius of the regional control centre.   A removal and resettlement grant is unlikely to be approved in those instances where normal travelling time to work is less than one hour. 
4. The grant must normally be claimed within six-months of the date of appointment, but the Chief Executive has discretion to extend the six month period in appropriate cases.  It should be noted that the granting of an extension will lead to the period of employment, during which an employee who leaves has to repay part or all of his or her grant, being extended by a period equivalent to that of the extension.

5. SEFRCC Limited may reject any claim or any part of any claim and any decision reached by SEFRCC in relation to any matter arising under any claim shall be final and legally binding.

REMOVAL EXPENSES
6. 100% reimbursement (based on the lowest of three quotations) such grant being paid for two moves if there is an interim move into temporary accommodation before the move into permanent accommodation.  This grant is aid in respect of approved expenses incurred in the removal of furniture and affects including insurance.  The cost of storing furniture etc is not eligible for grant.

7. The three quotations and the receipted account must always be submitted with this claim form except in instances where an employee has hired a vehicle to carry out the move.  In this instance receipts are required for the hiring and any fuel purchased.

RESETTLEMENT EXPENSES
8. 100% reimbursement of stamp duty, land registration charges, legal fees, estate agents and surveyors fees and advertising costs incurred in the sale of any house owned elsewhere and in the purchase of a house in, or adjacent to the Fareham/Hampshire vicinity.  Mortgage guarantee policy premiums are not eligible for reimbursement and neither are charges for early repayment/redemption fees associated with any kind of mortgage.  You must obtain the keenest prices where possible.

9. Any unavoidable expenditure on legal and professional fees incurred in a genuine, but abortive attempt to purchase a house will be reimbursed under the above, provided that the employee can show to the satisfaction of the Chief Executive, that failure to complete the purchase was due wholly to either circumstances beyond his or her control or to an adverse survey report that indicated clearly that it would have been unwise to proceed with this purchase.

10. A receipted completion statement from a solicitor is acceptable only if supported by VAT invoices for items such as the solicitor’s fees and estate agent’s fees where VAT is charged.

INCIDENTAL EXPENSES

11. This element of the grant is payable in respect of reasonable items of expenditure incurred whilst moving house and is subject to a maximum grant of £1,000.  Eligible expenses are those that as a result of a move replacement domestic goods are purchased e.g. curtains, carpets, domestic appliances, fixtures and fittings.  If you are in any doubt as to whether an item is an eligible expense please consult the Chief Executive before claiming as there may well be an Income Tax implication (see note on taxation below).

LODGING/TRAVEL ALLOWANCE

12. Lodging allowance is payable to newly appointed staff who find it necessary to secure lodgings in the Fareham/Hampshire vicinity to maintain their household in their previous place of residence, prior to its sale.

13. If a newly appointed employee chooses to travel daily between his/her home and his or her place of work during the period between his appointment and his move into permanent accommodation in, a travelling allowance may be payable, in lieu of lodging allowance.  The actual amount payable will be in line with the current FRS “casual user” rate or the SEFRCC “casual user” scheme, whichever scheme is in place at the time of application.

14. Either allowance is payable for a maximum period of 26 weeks but only while the employee is maintaining his/her original place of residence.  Once that property is sold (or the lease terminated in the case of rented property) neither allowance will be payable.

15. The allowance should be claimed in respect of the period up to and including the last day of the month.

16. The Chief Executive has discretion to extend the payment of either allowance.  This is normally up to six months in any case, in which an officer is having particular difficulties in selling his or her house and is thereby suffering financial hardship.  It must be emphasised that each such case will be considered on its merits and that extensions are not granted automatically.  It must be shown that positive efforts (e.g. a reduction of the asking price or a change of Estate Agent) have been made to achieve a sale.

TAXATION OF REMOVAL AND RESETTLEMENT EXPENSES

17. The finance Act 1993 resulted in Removal and Resettlement expenses being liable for taxation should the amount paid to an individual exceed a specified ceiling and/or if they are not incurred on or before 5th April in the tax year following a change of residence.  All of the allowable expenses as detailed previously are on the eligible expenses list and therefore provided the ceiling figure is not exceeded will not be charged for tax.  However, items charged for incidental expenses are not so easily defined against the eligible list and therefore any purchases outside the types of goods mentioned above should be queried with the Chief Executive before being claimed to avoid any tax liability.

Removal Expenses (lowest of 3 quotations which should be attached)





(a) From ………………………………………………To……………………………………


Date of move: …………………………………………………………………………..Removal Grant





Resettlement Expenses (original receipted VAT invoices must be attached) 


Sale of property owner-occupied


	Address of property………………………………………………………………………………………..….	…………………………………………………………………………………………………………………………….


	Date occupation ended………………………..   Sale Price  £…………………………………….


	Was the title to the property registered with the Land Registry?          YES/NO


	Estate Agent’s Fees  …………………………………………………………………………………………….


	Solicitor’s fees  …………………………………………………………………………………………………….


	Other expenses (specify)   ………………………………………………………………………………….


	…………………………………………………………………………………


Purchase of property for occupation by claimant


	Address of property   ……………………………………………………………………………………………


	……………………………………………………………………………………………………………………………….


	Date occupation began……………....…      Purchase Price   £………………………………..


	Is title to the property registered with the Land Registry                    YES/NO


	If property mortgaged, please supply:


	Name of Mortgagor…………………………………………………………………………………………


	Amount of Mortgage £…………………………………………………………………………………….


	Valuation fees   …………………………………………………………………………………………………….


	Solicitors Fees   …………………………………………………………………………………………………….


	Other expenses (specify)………………………………………………………………………………………


	Resettlement Grant





Incidental Expenses connected with moving house


Details (attach original VAT receipted invoices)       …………………………………………..


……………………………………….……


……………………………………….……


……………………………………….……


Incidental Expenses


Lodging Allowance/Travel Allowance (*delete whichever is inapplicable)


Month/Period of Claim    ………………………………………………………………...


From   ………………………………………….. To  … …………………………………………….


Calculation of Claim


……………………………….Weeks ……………………….Days  @ current lodging/travel rate


Allowance Due
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